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Court Attendance Expense Reimbursement  - Request for Payment
Victim Assistance Program
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Depart Residence
Arrive Court
Depart Court
Arrive Residence
Meals: Please note that no meal allowance can be paid where one way travel by the Applicant to the court house is 25 Km or less.
Travel By
Consideration will be given to paying mileage from the normal workplace where the workplace is a greater distance than the residence upon written proof of the of the location of work and that the employee was required to be at work on the day they were to appear as a witness. Where any mileage distance is being claimed by a witness, the ACPS designate must review the distance claimed for reasonableness.
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Important Witness Expense Claiming Information
Complete the Witness Expense Claim form when submitting expenses resulting from a Crown subpoenaed court appearance. This form is required with related subpoena and original receipts. Submit electronically, forward by mail, or drop off at the Crown Prosecutors Office associated to the Courthouse where the trial commenced and where you the witness, was present.
 
Who can claim?
 
The Fees and Expenses for Witnesses and Interpreters Regulation 123/84 and the Additional Fees and Expenses for Witnesses Protocol, (ACPS) govern witness Expenses.
• A Crown subpoenaed witness, pre-approved support person or parent/guardian of a person under the age of 18 that appears to give evidence on behalf of the Crown in a criminal proceeding or one pursuant to Provincial statute resulting in serious bodily harm or death.
• The witness must have travelled more than 25kms from their home or place of employment (with proof in writing they were required to work on the date of the proceeding) to the court location where they testified.
Who is NOT eligible to claim witness expenses?
• Active Police, Peace or Bylaw officers required to attend as a result of their employment.
• Government employees subpoenaed to testify as a result of their employment.
• Defence witnesses and Federal Prosecution witnesses.
• Inmates subpoenaed to testify.
• Witnesses who are required at the court at the place of the proceeding on the same day as the proceeding for another purpose.
• Witnesses giving evidence in a proceeding on behalf of a director or on behalf of the Child and Youth Advocate as defined in the Child, Youth and Family Enhancement Act.
• You may claim for reimbursement of “reasonable” flights, long haul bus trips and hotel expenses subject to the Regulation and Protocol.  Amounts claimed may be subject to rejection.  ACPS does not pay for Premium or First Class fairs nor do we pay for hotel accommodations that are not approved by the Government of Alberta.
• Mileage from your residence or place of employment where applicable may be claimed if those locations are more than 25km from the location where the court proceeding occurred.
• Maximum per diem amount for meals (receipts are not required).
  ○ Breakfast $9.20     Lunch $11.60     Dinner $ 20.75
• Parking, taxis, Uber, shuttles, rental cars and transit expenses (receipt required).
• Maximum per diem amount of  $20.15  for private accommodation (receipt not required).
• Childcare expenses must include valid receipt and supporting documentation. Childcare services provided by a family member or friend are not eligible for this expense.
Alberta Crown Prosecutions Services will validate, assess and adjudicate all submitted claims.
Expenses not paid.
• Lost wages.
• Any expense arranged and paid for by ACPS including flights, buses, shuttles, hotels and any other prepaid expense.
Alberta Crown Prosecution will reject claims for expenses that are non-court related. If your claim is unique in nature and you are unsure of your eligibility, we advise you to contact the Crown Prosecutions office, where you attended as a subpoenaed witness. The Alberta Crown Prosecution Service is bound by the requirements of the Regulation and Protocol.
Original Receipts and Subpoena
Attach your subpoena and original receipts where applicable. Keep copies for your records.  
Questions?
Please call the designated Crown office Alberta Crown Prosecution Service.
Submit electronically
Complete the witness expense form found online Alberta Courts Witness Claim Form. Crown email will appear on form only after Appearance Court is identified.
 
Please allow 4-6 weeks for payment. Witness expense cheques are mailed to address provided on claim.
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Victims Services
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Cheryl Specht
Justice and Solicitor General
It is completed so that the victim/witness may submit a request for reimbursement of expenses related to attending approved court dates.
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